Curriculum Enhancement Student Internships: Summer 2016
If you are an academic member of staff with an idea for a curriculum-related project that could be undertaken over the summer with the support of an LJMU student intern then this may be of interest.
Funding has been made available by the Offices of the Vice Chancellor and Pro Vice Chancellor (Education) to support a third round of Curriculum Enhancement Student Internship projects across the institution this summer.  Proposals are invited from academic staff in Schools and Faculties.  Proposals are also welcomed from Professional Services but there should be a clear curriculum-related link and partnership with academic staff at programme/School/Faculty level.  Projects must be led by staff working alongside current LJMU students (including those graduating in 2016).  
[bookmark: _GoBack]Project proposals must address an aspect of curriculum-related enhancement or development and be capable of being completed by one or more students working alongside staff for up to 10 weeks (maximum 50 working days) during the summer period: June – September 2016. Part-time work is acceptable, but needs to be reflected in the bid.  Projects with wider impact, e.g. potential for outputs to be adapted for other programmes, will be prioritised.  The project may be part of a longer term development, but there must be specific and identifiable objectives for the internship. Applications are also encouraged this year from staff wishing to ‘Adopt a Scheme’ i.e. projects that aim to adopt and embed previously funded curriculum enhancement interventions into a different programme of study/academic discipline.  
Funding will be used to make payment to students for working alongside staff.  No funding will be available for equipment, materials, travel or other expenses.
To be funded it must be clear that the student will be working alongside academic staff and that there will be regular supervision. 
Project leaders will be expected to disseminate outcomes from the internship and provide periodic progress reports to support evaluation and review.
Important Dates:
Deadline for receipt of project proposals is: 5pm, Monday 14th March 2016.  
Notification of Outcome to Applicants: by Wednesday 23rd March 2016
Project Timing: Projects will run between June – September 2016 and last for up to 10 weeks/maximum 50 days.  Projects may start from Monday 13th June 2016
Project criteria and further details about how to apply are given below.
______________________________________________________________________________

Guidance for Submitting Curriculum Enhancement Internship Project Proposals
The intention is that these projects will have a positive impact on curriculum delivery or related aspects of the student experience.  Examples of issues that might benefit from an internship project include, but are not limited to: induction and transition; resources for teaching, learning and assessment; provision of PDP; enhancing use of technology in teaching and learning, employability and placement experiences; and student identity and belonging.  Projects will benefit from the input of a student perspective and, in turn, student interns should gain significant experience from working alongside academic staff in undertaking the project.
All proposals will be subject to a competitive selection process to determine their suitability for funding, prior to the recruitment and appointment of students to undertake the internship.  
A. Project Criteria 
1. Projects should demonstrate a clear rationale and identifiable need for the particular curriculum-related development/enhancement.  The role and value of having a student intern working alongside staff in the fulfilment of the project should also be clearly identified.  The rationale for the project should be supported with evidence that could include: relevant literature; student feedback; Annual Monitoring Reports; NSS/UKES data.

2. Projects should clearly demonstrate alignment with University strategic aims and/or address priorities highlighted in, for example, Programme Annual Monitoring Reports; Faculty LTA Action Plans; and Liverpool SU objectives

3. Projects must have demonstrable outcomes and/or outputs with milestones and must involve students in work that has the potential to extend their current knowledge and skills.  Project proposals will identify how the work involved will provide development opportunities for the student(s) undertaking the internship, as well as enhancing future curriculum delivery.

4. Proposals must have an explicit focus on educational practice. Projects including research should show how this contributes to curriculum enhancement rather than being the sole focus of a proposal.

5. Proposals should clearly articulate potential impact within the local context, as well as the potential to be ‘scaled up’ or transferred to other programmes within or out with the School/Faculty.

6. Proposals should identify the knowledge, skills and experience students would require in order to successfully undertake the project.  They should also indicate the desired subject background required of the intern.  There is no expectation that interns are employed from within the lead applicant’s subject area.

7. Proposals may be submitted for projects to adopt and embed previously funded curriculum enhancement interventions into a different programme of study/academic discipline.
Examples of the type of projects that may be suitable for funding include:
· Development of resources to communicate the value of, for example PDP or other curriculum approaches to students;
· Development of applicant resources to better inform applicants on realities of student life/expectations;
· Cataloguing of teaching related resources;
· Creation of on-line learning materials; 
· Development of teaching-related resources 
To help with developing your project proposal, information is available on the internship projects that previously been undertaken.  Summaries of all projects with initial outcomes is available via LJMU Share on the Teaching and Learning Academy website, filter your search by ‘Internship Projects’: http://tlablog.ljmu.ac.uk/index.php/shop/ .  Additional detail is also available from Liz Clifford in the Teaching and Learning Academy e.clifford@ljmu.ac.uk 
B. Project Duration and Numbers of Student Interns
Internship projects may last between four and ten weeks and may start after Monday 13th June 2016.  Please indicate in the Project Proposal Form the timescales for your project, along with working hours and how many student interns are required.  It can be helpful to have more than one student working on a project but there will need to be a clear justification for this and there will also be practical considerations in relation to office space and where interns will be located.  Interns may work part-time on projects but the total amount of days worked must not exceed 50 days.  Interns must be current LJMU undergraduate students (including those graduating this summer).  Where there is a demonstrable need, PGR/PGT may be interns but confirmation must be sought from their research supervisor/Programme Leader that undertaking the internship project will not hinder progress with their studies. 
C. Funding
The funding available will be used to recognise the contribution made by the student intern to the completion of the project.  For the period of the internship, students will be employed by LJMU and will receive payment.  Payment will be based on the project duration outlined in your proposal.  Students will be paid an hourly rate of £9.61 per hour (approx.. £11.50 inc on-costs), equivalent to the second point on a Grade 2 salary, including a payment for annual leave.  It is expected that any outputs from the project, requiring additional funding, should be supported through local budgets.
D. Induction, Supervision and On-going Support for Student Interns
Responsibility for supervising students undertaking the internships will be with the individual project teams.  In developing the proposal and planning the support required for the project give thought to the likely knowledge and experience that the students will possess.  It is likely, especially given the short project timescales, that students will require more guidance than might be expected for other new employees with greater experience of the workplace.   Students must be supervised throughout the duration of the internship and must receive a local induction that covers Health and Safety.  Taking account of staff holidays, this supervision may be provided by more than one member of staff, but these arrangements must be made prior to the start of the project.  Consideration should also be given to where the student interns will be located ensuring that they have access to computing and other facilities. 
All students undertaking the internships will attend an initial induction facilitated by the Teaching and Learning Academy, this will take place in early June.  Aside from this, it is expected that interns will go through a local induction process and ongoing support, similar to all LJMU employees, which will take account of individual needs in respect of the project.  
There is also an expectation that the intern will receive detailed feedback at the end of the project, which they could use to support future development and employability.
E. Timescales
1. Deadline for receipt of Project Proposal Forms: 5pm, Monday 14th March 2016
Completed Project Proposal Forms must be received by Liz Clifford in the Teaching and Learning Academy by 5pm on Monday 14th March 2016: e.clifford@ljmu.ac.uk 
Please also send a copy of your proposal to your Faculty Associate Dean Education:
APSS: Ross Dawson: r.a.dawson@ljmu.ac.uk
EHC: Dr Phil Carey: p.carey@ljmu.ac.uk
FET: Dr Alison Cotgrave: a.j.cotgrave@ljmu.ac.uk
SCS: Dr Phil Denton: p.denton@ljmu.ac.uk 

2. Confirmation of Successful Project Proposals: by Wednesday 23rd March 2016
All Project applicants will be notified of the outcome of their proposal with feedback given on unsuccessful proposals.
3. Recruitment of Interns March – June 2016
Following confirmation of successful project application, Project leaders can begin to advertise internship opportunities to students and progress with recruitment.  Support will be provided by the Teaching and Learning Academy and HR.  Further information will be made available once proposals are approved.  Please note that once contracts of employment are issued to the intern, the project start/end dates cannot be changed.
4. Intern Induction: Provisional Date: Thursday 9th June 2016. Irrespective of the start date and duration of individual internships, there will be an induction for all interns within w/c 6th June 2016. Date has been provisionally set as Thursday 9th June 2016.  
At the start of the individual internships, it is expected that staff managing those projects will also provide a local induction that will include:
· Roles and responsibilities of the intern;
· Introduction to line manager and other staff with whom they will be working;
· Access to facilities and other equipment usage; and
· Health and Safety  
If you have any questions or would like more information on previous internship projects then please contact Liz Clifford in the Teaching and Learning Academy: e.clifford@ljmu.ac.uk
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Curriculum Enhancement Internships Project Proposal Form
	Project Leader
	Insert name here 
	Insert job title here

	
	Insert phone number here
	Insert email address here

	Project Supervision
	Please confirm here who will be involved in day to day supervision of the student intern. This may be one or more staff, to allow for staff holidays.  Interns must be supervised for the entire duration of the internship and must be given a local Health and Safety induction.




	Your School and Faculty/Professional Service
	Insert Faculty/School/Service here.  


	Subject Area/Programme

	Please indicate here the subject area/programmes that will be the focus of the project

	Project Title and Outline






	Please provide here an overview of the project including detail of its need and value.  You may include reference to how it may have arisen from previous feedback/review processes.  

	Project Outcomes 






	Please describe here what will be the outcomes/outputs from the project and how they will be used.  Please provide as much detail here about the role of the intern and the tasks they will be undertaking in relation to the production of those outcomes/outputs  




	Wider Impact/Transferability




	Please provide an outline of how you envisage the outcomes/outputs from this project being used outside of the immediate programme

	Plans for dissemination
	Please outline here how you propose to disseminate outcomes from your project.  This may include reference to School/Faculty networks as well as other external means.

	Particular knowledge and skills required of intern


	Please outline here the knowledge, skills and any particular experience required of internship applicants.  Please also indicate preferred programme of study, if applicable.


	Number of interns required


	If more than one intern is required please indicate that here with explanation.  Please also indicate where the intern(s) will be located i.e office location. 


	Start and End Date of Internship, including number of days to be worked
	Please state here the dates when you would like the intern to start and finish, please note the start date must be after the 13th June 2016, as well the number of days to be worked in this period. Where possible please also state the working hours and days, e.g Mon-Fri 9-5.  It may be possible to offer some flexibility in terms of interns undertaking the project part-time.

	Date and Venue for Interviews:
	It is expected that internship applicants will need to be interviewed as part of the selection process.  Please indicate when and where these interviews will take place.



