2024/25 LJMU Week numbers on Outlook Calendar 

The procedure below will automatically add the 2024/25 LJMU Week numbers to your Outlook Calendar. Week numbers appear in weeks 0 to 50 as an ‘all day event’ on Mondays, in the header region of the calendar (thanks to Peter Malinowski for this refinement).  The appointment indicates that you are ‘free’ for anybody checking on your availability.

To add the week numbers, follow the following steps.

1. Within Outlook, press ALT+F11 to open the Visual Basic Editor window. 
If this does not work: 
i. Go to File > Options > Customise Ribbon
ii. Under Main Tabs, check the Developer box then click OK
iii. Back in Outlook, select the Developer tab and click Visual Basic.
1. Double click on Project1 > Microsoft Office Outlook Objects > ThisOutlookSession 

[image: ]

1. You should then copy and paste in the code below (as shown above).

Sub insertweeknumbers2024_25()
    Dim Appt As Outlook.AppointmentItem
    Dim IMISC1 As Integer
    Dim DMISC1 As Date
    Dim SMISC1(50) As String
    
    SMISC1(0) = "Induction"
    SMISC1(7) = "Teaching or Curriculum Enhancement Activities"
    SMISC1(13) = "Christmas Break"
    SMISC1(14) = "Christmas Break"
    SMISC1(15) = "Christmas Break"
    SMISC1(16) = "Assessment
    SMISC1(17) = "Assessment"
    SMISC1(24) = "Teaching or Curriculum Enhancement Activities"
    SMISC1(30) = "Spring Break"
    SMISC1(31) = "Spring Break"
    SMISC1(32) = "Assessment"
    SMISC1(33) = "Assessment"
    

    Set objOutlook = New Outlook.Application
    Set NameSpace = Outlook.GetNamespace("MAPI")
    Dim objCategory As Category

    DMISC1 = "16/09/2024"
    For IMISC1 = 0 To 50
    
    Set Appt = NameSpace.GetDefaultFolder(olFolderCalendar).Items.Add
    With Appt
        .Location = SMISC1(IMISC1)
        .Subject = "Week " & IMISC1
        .ReminderSet = False
        .Body = ""
        .Start = CDate(DMISC1 & " 08:30")
        .End = CDate(DMISC1 & " 09:00")
        .AllDayEvent = True
        .BusyStatus = olFree
        .Save
	End With
    DMISC1 = DMISC1 + 7
    Next IMISC1
    Set Appt = Nothing
    Set objOutlook = Nothing
    Set NameSpace = Nothing
    MsgBox "Done.", vbInformation, "Insert week numbers"
End Sub

1. Still within the Visual Basic Editor, Select Tools > Macros > ThisOutlookSession.insertweeknumbers2024_25 > Run

1. If the message “Done” appears, then the procedure is complete and you can delete the above code (Ctrl + A to select all > Delete). You may see the message below upon quitting Outlook, and you may click Yes.
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1. If Outlook says the macro did not run because of the security settings then 

In Outlook 2007: Select Tools > Macro > Security > Choose: Warnings for all Macros. Then, quit Outlook and, upon re-opening Outlook, click “Enable macros”

In Outlook 2010: Select File > Options > Trust Center > Trust Center Settings > Notifications for all macros. Then, quit Outlook and, upon re-opening Outlook, click “Enable macros”

Any problems, let me know.

	[image: http://www.ljmu.ac.uk/applicationsupport/commonObjects/newLOGO.gif]
	Dr Philip Denton BSc PhD PGCE PGCert FHEA
Faculty Associate Dean (Education)
Lecturer in Physical Chemistry
Faculty of Science
James Parsons Building Byrom Street, Liverpool, L3 3AF
t: 01512312035 e: P.Denton@ljmu.ac.uk





image3.jpeg
7 J0EN Moores




image1.png
O #49 Microsoft Visual Basic - Project1
S { File Edit View Inset Fomat Debug Run Jools Adddns Win
J rd sBdA ) a YR %

- Project1 5]
@3

Project

@ Project1 - ThisOutlookSession (C
I(Geneul)

ThisOutlookSession
E Sub insertweeknumbers20]
Dim Appt As Outlook.





image2.png
Microsoft Office Outlook

L\ oo wattoseve th Ba ot ThioutooSesion?

5 ==





